Shawfield Primary School
Job Description
Teaching Assistant
Hours of work for Teaching Assistant: 39 weeks; 32.5 hours per week, 8.30am to 3.30 pm, Monday
to Friday.
The post is a fixed term contract until 31 August 2023 but will be subject to review. To start as soon
as possible. Term time staff are not allowed to take holidays during term time.
Job Title:

Teaching Assistant

Scale:

PS3 - £19,313 - £20,257 FTE, pro-rated according to the number of hours
and weeks worked.

Job Purpose:





Accountable to:



Under the guidance of teachers, to support all teaching and
learning to raise standards of achievement, delivering work, care
or support programmes which enable access to learning for all
pupils (including those with SEN), and to assist the teacher in the
management of pupils and the classroom.
To complement the professional work of teachers by taking
responsibility for learning activities and outcomes for individuals or
groups, under an agreed system of supervision, supported by
guidance from teaching staff.
To demonstrate sufficient knowledge and understanding to be
able to support accelerated progress and contribute effectively
and with confidence to the learning of individuals and groups.

For day to day work: Class teacher
For SEND programmes where appropriate: SENDCo (Special Educational
Needs Co-ordinator)
For Performance Management: SENDCo/Headteacher

Key Accountabilities
Support Learning

Key Tasks
To:







Model high standards of spoken and written English to support
pupils’ learning, across subjects.
Provide particular support for pupils, including those with SEND,
ensuring their safety and access to learning activities, reinforcing
their learning and ensuring their understanding.
Use clearly structured teaching and learning activities to motivate
pupils and advance their learning.
Assist with the development and implementation of Individual
Education/Behaviour Plans and Personal Care programmes.
Assist with the pastoral care of pupils, including helping those who
are sick, distressed, injured or unsettled.
Establish constructive relationships with pupils and interact with
them according to their individual needs, acting as a role model.





Support teaching

Promote the inclusion and acceptance of all pupils.
Encourage pupils to interact with others and engage in activities
led by the teacher.
Set high expectations and promote high self-esteem and
independence.
Provide feedback to pupils in relation to progress and
achievement, under guidance of the teacher.

To:

















Assist the teacher in creating and maintaining a purposeful, orderly
and supportive learning environment, assisting with the display of
pupils’ work.
Contribute effectively to the selection and preparation of teaching
resources that meet the diversity of pupils’ needs and interests,
making or adapting resources as necessary to deliver learning
activities.
Prepare the classroom for lessons, ensuring that all resources are
in place and cleared away at the end of the session, as
appropriate.
Under the guidance of the teacher, use specialist skills, training
and experience to provide support for individuals and groups, in
order to implement agreed learning activities, using initiative,
where appropriate, to adjust and develop activities according to
pupil responses/needs.
Understand the aims, content, teaching strategies and intended
outcomes for the sessions in which they are involved and how
these are related to the teaching programme.
Work with small groups of children and take responsibility for their
learning and progress.
Take groups of pupils out of class, where appropriate, to lead on
identified learning strategies e.g. First Class @ Numbers, ,
computer work, homework groups, etc.
Utilise advanced levels of knowledge and skill when assisting with
the planning, monitoring and evaluation of learning activities.
Monitor and evaluate pupils’ responses to learning activities,
through a range of assessment and monitoring strategies, against
pre-determined learning objectives, and accurately record
achievement and progress, as directed.
Provide detailed, objective and regular feedback to teachers on
pupils’ achievement, progress, and other matters, ensuring
availability of appropriate evidence.
Keep records and reports, as directed, and communicate any
suggested improvements which can be made to help pupils’
development.
Be proactive in promoting positive values, attitudes and good pupil
behaviour, dealing promptly with conflict and incidents in line with
established policy and encouraging pupils to take responsibility for
their own behaviour.




Support the School

Establish constructive relationships and communicate with other
agencies/professionals, in liaison with the teacher, to support
achievement and progress of pupils.
Provide clerical/admin support e.g. photocopying, typing, filing,
collecting money and maintaining classroom stationery levels.

Under the overall direction and supervision of the class teacher/SENDCo :












Be aware of and comply with all policies and procedures, including
those relating to safeguarding, child protection, health, safety and
security, confidentiality and data protection, reporting all concerns
to an appropriate person.
Be aware of and support diversity and ensure all pupils have equal
access to opportunities to learn and develop.
Contribute to the overall ethos, work and aims of the school.
Support constructive relationships with other
agencies/professionals.
Attend and participate in relevant meetings, as required.
Participate in training, other learning activities and professional
development, as required.
Assist with and take responsibility for the supervision of pupils out
of lesson times, including break time, lunch time and before and
after school.
Accompany teaching staff and take responsibility for pupils/groups
of pupils on visits, trips and out of school activities, as required,
under the supervision of the teacher.
Occasionally provide the role of Cover Supervisor, taking charge of
a class for short periods of time.
Provide specialist guidance and supervision of/mentoring for other
staff and assist in the training and development of staff, as
appropriate.

